
Teachers,  

This year our district has decided to use an “electronic signature” for the PDAS evaluations.  All 

walkthrough forms, observation evaluations, and summative evaluations will need to be “electronically 

signed”.  In order to create an electronic signature each teacher will need to select a security question 

and corresponding answer from their Profile tab.   This question and answer becomes the teacher’s 

electronic signature.    

Setting Up Electronic Signature:  

PDAS allows you to electronically sign your evaluation to show that you have viewed and understand the 

evaluation. In order to electronically sign an evaluation, you must have set the security question when 

setting up your profile in Eduphoria.  

• Click My Profile on the main application screen 

• Click Next and complete/update your profile. At the end you will select a security question and 

type in the answer, which is case sensitive. 

 

Using Electronic Signature: 

• Teacher Self Report – No signatures needed 

• Both the evaluator and staff member will need to sign walkthrough evaluations. When they 

open it up, there will be a signature button at the top.  Teachers should hit that button, then 

select their name from the Pending Signature list, and enter their credentials to sign the 

walkthrough.  (They must setup the security question first) 

1. Click on the evaluation.  

2. On the top toolbar, click the signature icon to sign the evaluation.   

3. Click on your name and enter your username, password, and the answer to your security 

question. The password and security question are case sensitive.  

4. Click Electronically Sign Document.  

5. Click the X to close the window. 

 
If you would like to refuse to sign the document, fill in your information and place a check next to 'By 

checking this box, I am indicating a refusal to sign this document' and then click 'Electronically Sign 

Document'. You will be confirming that you refuse to actually sign the document. 


